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Communily School
This Student & Parent Handbook outlines the expectations, responsibilities, and core policies for

families at Community Christian School (CCS). It serves as a guide for school procedures, behavior
standards, communication, and community involvement in alignment with our mission and biblical values.

By enrolling at CCS, families agree to read, understand, and support the policies and principles contained
within this handbook. Continued enrollment is contingent upon adherence to these guidelines and a spirit
of cooperation between the school and home.

The CCS School Board reserves the right to interpret, update, or revise the contents of this handbook at
any time in order to best support the growth, safety, and spiritual development of our students. When
major changes occur, the school will make every effort to communicate them clearly and promptly.

VISION

We seek to prepare students spiritually, academically, and in accordance with their God-
given potential, equipping them with a biblical worldview that will enable them to stand
firm in their faith and be the leaders of tomorrow.

MISSION
The mission of Community Christian School (CCS) is:

e To educate and build a foundation of biblical truth and unity so students may
stand firm in one spirit, with one mind, striving side by side for the faith of the
gospel.

e To train in truth and righteousness and fully develop each child in body, mind,
and spirit.

e To equip students to be lifelong learners and to be servants of Jesus Christ.

e To provide a biblical education to foster the growth of the next generation of
Christ-followers.

e To build up the next generation academically and spiritually in biblical truths.

PHILOSOPHY

e We believe in the centrality and authority of Jesus Christ, who is the Way, the
Truth, and the Life.

e We believe that the Bible is the authority for all issues of life, including education.

e We believe that the knowledge of Jesus Christ and the Bible is essential to the
proper growth and development of each individual student.



e We seek to cultivate students who reflect Christ in character and leadership and
who are well-equipped to impact the world around them.

STATEMENT OF FAITH

e We believe the Bible to be the inspired, infallible, authoritative Word of God. (Il
Timothy 3:16; |l Peter 1:21, Il Timothy 1:13, Psalm 119:10; 160; 12:6, Proverbs
30:5)

e We believe there is one God, eternally existent in the three persons: Father, Son,
and Holy Spirit. (Genesis 1:1; John 10:30, 37, 38; Matthew 3:16,17, 28:19)

e We believe in the deity and humanity of our Lord Jesus Christ, in His virgin birth,
in His sinless life, in His shed blood, in His bodily resurrection, in His ascension
to the right hand of the Father, and His visible return in power and glory. (Isaiah
7:14; Matthew 1:23; Hebrews 4:15, 7:25, 9:12; John 2:11, 11:25; Colossians
1:14; Acts 1:11; Revelation 19:11, 16)

e We believe that all humanity is lost and sinful and that salvation is received by
the grace of God through personal faith in the Lord Jesus Christ and by the act of
regeneration of life by the Holy Spirit. (Romans 3:19, 23; John 3:16, 19;
Ephesians 2:8, 9; Genesis 3:5, 6; John 4:24)

e We believe in the spiritual unity of believers in our Lord Jesus Christ. (Romans
8:9; | Corinthians 12:12, 13; Galatians 3:26, 28)

e We believe that support and participation in the task of fulfilling the Great
Commission is the responsibility of all believers in our Lord Jesus Christ.
(Matthew 28:19-20)

e We believe that God wonderfully and immutably creates each person as male or
female. These two distinct, complementary genders together reflect the image
and nature of God. (Genesis 1:26-27.) Rejection of one’s biological sex is a
rejection of the image of God within that person.

e We believe that the term marriage has only one meaning: a covenant relationship
between one man, one woman, and God Himself, as defined in Scripture.
(Genesis 2:18-25)

*Our Statement of Faith is not exhaustive of all of our beliefs. The Bible, as the inspired
and infallible Word of God, speaks with absolute authority regarding the proper conduct
of mankind and is the unchanging foundation for all belief and behavior.



CORE VALUES

e Christ-Centered Living
We strive to love and glorify God in all that we do, guided by Scripture as our
ultimate authority in faith and life. (Colossians 3:17; 2 Timothy 3:16)

e The Great Commission
We are called to make disciples of all nations, equipping students to know Jesus,
follow Him, and share His love with others. (Matthew 28:19-20; Acts 1:8)

e Family Partnership
We affirm parents as the primary spiritual influencers in a child’s life and partner
with them to support discipleship at home. (Deuteronomy 6:6—7; Proverbs 22:6)

e Academic Excellence
We pursue excellence in teaching and learning, preparing students to grow in
wisdom, knowledge, and character for God’s glory. (Proverbs 1:7; Philippians
4:8)

e Home & School Integration
We design our programs to strengthen families by encouraging meaningful
engagement between students, parents, and the curriculum. (Psalm 78:4-7)

e Community Outreach
We joyfully share God’s blessings by reaching our local and global communities
with the hope and truth of Jesus Christ. (Matthew 5:14—-16; 1 Peter 3:15)

PARENT CODE OF CONDUCT & STATEMENT OF RESPONSIBILITY

At Community Christian School, we believe that parents play an essential role in
fostering a Christ-centered, respectful school culture. Parents are expected to model
humility, grace, and spiritual maturity in all interactions, both on and off campus.

Expectations for Parents:

e Treat CCS staff, faculty, and students with respect — in speech, tone, and
behavior.

Uphold biblical principles when addressing concerns (Matthew 18:15-17).
Support the mission, vision, and values of CCS.

Attend 1—4 parent meetings throughout the school year.

Fulfill agreed-upon volunteer and financial responsibilities.

Ensure students arrive on time and are prepared for the school day by 8:00 AM.
Attend a Bible-teaching church regularly and model Christian values in the home.
Dress modestly when volunteering and uphold a Christlike example.



Conflict & Reconciliation:

If a parent acts in an unkind or disrespectful manner toward any CCS faculty, staff, or
student, the matter will be brought before the CCS Board. The Board will seek grace,
unity, and reconciliation. If the parent refuses to reconcile or continues divisive behavior:

e Their child may be withdrawn from CCS or barred from re-enroliment the
following semester.

e In severe cases (e.g., slander, defamation), the Board may recommend
immediate expulsion.

This policy applies to all CCS-sponsored events and school-related platforms.

FINANCIAL RESPONSIBILITY

Each family is required to sign and follow the CCS Financial Policies Form. If
unforeseen financial challenges arise, parents must contact the school office
immediately to make arrangements.

STUDENT CODE OF CONDUCT

"Even children are known by the way they act, whether their conduct is pure and
whether it is right."”
— Proverbs 20:11 (NLT)

CCS students are expected to reflect Christ in their behavior, both on and off campus.
The following expectations promote a safe, respectful, and spiritually nurturing
environment:

General Behavior:
1. Show respect to all adults.

2. Treat peers with kindness, purity, and compassion. Bullying is not tolerated
(Matthew 7:12; 2 Timothy 2:22).

Be honest and upright in all words and actions.
Refrain from horseplay, roughhousing, or running between classes.

Do not use profanity, slang, or euphemisms with inappropriate meanings.
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No public displays of affection (e.g., hand-holding or kissing).



Electronics Policy:

o Students may not bring non-academic electronic devices to school without
teacher permission.

e Cell phones must remain off and out of sight during school hours.

e Devices used without permission will be confiscated. A parent must retrieve
them.

Parents needing to reach their child during the school day should contact the school
office.

© NO TOLERANCE POLICY

CCS holds high moral and behavioral standards. Students involved in serious offenses
may be suspended, required to attend counseling, or dismissed following a review by
the CCS Board.

Offenses include, but are not limited to:

1. Possession or use of tobacco products
. Possession or misuse of prescription or illegal drugs
. Fighting or uncontrolled anger
. Possession or use of alcohol

. Possession of weapons (guns, knives, etc.)

. Theft or vandalism
. Participation in illegal activities
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6. Sexual misconduct or harassment
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9. Any action that undermines CCS’s mission, vision, or statement of faith
1

0. Leaving supervised areas without permission (elopement), especially in a way
that creates a safety concern

Disciplinary actions are at the discretion of the teacher, administration, and/or Board,
depending on severity and repetition.

ADMINISTRATION

Community Christian School (CCS) is led by a dedicated School Board that ensures the
school maintains a strong Christian and academic focus. The Board oversees staff
recruitment, provides leadership, and ensures financial responsibility through the
creation and adherence to the annual budget.




ADMISSIONS

Admissions Policy

CCS admits students of any race, color, national, or ethnic origin and offers all the rights
and privileges available to every student. We do not discriminate in the administration of
our educational, admissions, financial aid, or activity policies. However, CCS reserves
the right to deny or discontinue admission based on a student's academic standing,
behavioral concerns, or conduct that conflicts with the biblical values upheld by the
school.

As a Christian school, CCS works alongside the home to raise children in Christ.
Therefore, if a student's home life contradicts biblical principles, such as engagement in
or promotion of sexual immorality, homosexual practices, or alternative gender
identities, the school reserves the right to refuse admission or discontinue enroliment
(see Leviticus 20:13a; Romans 1:27; Matthew 19:4-6).

Admission Time Frame

Applications are accepted during open enrollment prior to each semester. Applications
after the semester begins requires Board approval. A student’s place in the classroom is
only reserved when the enrollment fee is paid by the deadline.

Parent / School Covenant

Parents are required to agree with and sign CCS’s Statement of Faith and the school's
foundational documents (Mission, Vision, Philosophy, Core Values, etc.) during the
admissions process.

Part-Time Enroliment
Part-time students may enroll under these conditions:

o All standard admissions procedures are followed.
e The registration fee is paid in full.
e Enrollment is limited to 3 classes per year.

o Students taking 4 or more classes are considered full-time and must pay full
tuition.

Re-Enrollment
Re-enrollment is offered annually based on:

e Current account status
e Academic and behavioral standing
e Continued alignment with the Parent / School Covenant

Families not meeting re-enroliment conditions will be notified in writing with reasons and
potential paths to re-enroliment.



Scholarships

The CCS Scholarship Application is available at www.ccskansas.org. Applications are
reviewed annually in July, and scholarships are awarded based on available funds. All
applications will be deleted after the review process.

EDUCATIONAL FACILITIES

CCS operates in facilities rented at Grace Community Church. Students and families
are expected to keep the premises clean and smoke-free, both inside and outside the
building.

EMERGENCY PROCEDURES

CCS performs nine safety drills annually, as required by the State Fire Marshal. Escape
routes are posted in every classroom. In an emergency requiring early dismissal,
parents or authorized guardians must pick up students in person.

PETS
Pets may be brought to school with prior approval for show-and-tell purposes. A
responsible adult must bring and retrieve the pet. No wild animals are allowed.

PLAYGROUNDS

An adult must supervise all students on the playground. Unsupervised students will be
brought indoors until picked up. Unfamiliar individuals on campus during school hours
will be asked to leave.

VISITORS AND VOLUNTEERS
Parents are welcome to visit during school hours by scheduling an appointment in
advance.

ACADEMICS

Teacher Standards and Qualifications
CCS teachers are born-again Christians committed to both spiritual and academic
instruction. Teachers are selected based on:

1. Commitment to Christ
2. Christian character

3. Teaching qualifications (state-certified or continuing education, ACSI, AACS, or
subject-area expertise)

4. Love for children


https://www.ccskansas.org/

Grading Scale
Grades 6 and Up:

A =90-100%
B = 80-89%
C=70-79%

D = 60-69%

F = Below 60%
K-5th Grade:

4 = Exemplary (Advanced understanding; can teach others)
3 = Proficient (Independent mastery; minimal errors)

2 = Developing (Needs occasional support)

1 = Emerging (Requires consistent help)

Teachers will contact parents of students who fall below expectations to create an
academic improvement plan.

Honor Roll
Students in Kindergarten and up are eligible:

o Highest Honors: GPA 4.0
e High Honors: GPA 3.5-3.9
e Honors: GPA 3.0-3.49

Literature and Poetry
Students in K-12 will be assigned reading, poetry, hymns, Scripture, and other
materials for memorization and comprehension throughout the year.

Homework
Homework assignments include reading, written work, and projects. Assignments are
designed to reinforce class content and develop responsibility.

Field Trips

Each field trip requires a completed parental consent form. Details about trip costs,
departure, and return times will be provided. Parent volunteers may be asked to help
supervise.

Media and Resource Use
Teachers will preview all media used in the classroom to ensure it aligns with CCS’s
values and academic standards.

Electives
As volunteers are available, students will receive instruction in art, music, and physical
education.

Scholastic Testing
CCS utilizes nationally recognized standardized tests to monitor student growth. Results
will be mailed home each year.



Reporting Progress

Parents are required to maintain a current email address on file and check it regularly.

Communication includes:

1.

Parent/Teacher Conferences after the first quarter (and as needed)

2. Report cards every quarter

3. Weekly email alerts for secondary students with grades below 70%

GRADUATION REQUIREMENTS

To graduate from Community Christian School, students must meet the following
academic requirements:

Enrollment in a Bible, Math, and English course every academic year while
at CCS

Completion of at least 26 total credits, including:

o

o

o

o

o

4 credits of Bible

4 credits of English Language Arts

4 credits of History, Government, or Economics

4 credits of Science

4 credits of Math (including Finance or Accounting)
1 credit of Physical Education

0.5 credit of Health

0.5 credit of Foreign Language

1 credit of Art

Additional credits through electives or study hall

These exceed the Kansas minimum graduation requirements (21 credits), which
include:

1.

o o w0 N

4 units of English Language Arts (reading, writing, grammair, literature,
communication)

3 units of History/Government (including U.S. history and Constitution)

3 units of Science (physical, biological, earth/space; at least one lab science)

3 units of Mathematics (algebraic and geometric concepts)

1 unit of PE and Health (waived with proper documentation)

1 unit of Fine Arts (music, art, theater, forensics, etc.)
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7. 6 units of electives

University Admission Benchmarks in Kansas
Beginning with the class of 2021, Kansas public universities require:

« Emporia State, Pitt State, Fort Hays, Wichita State: 2.25+ GPA or 21+ ACT
o Kansas State University: 3.25+ GPA or 21+ ACT
o University of Kansas: 3.25+ GPA and 21+ ACT or 3.0+ GPA and 24+ ACT

ATTENDANCE

School Hours

Classes run from 8:00 AM to 3:20 PM, Monday through Friday. Students should arrive
on time and be seated and ready by 8:00 AM. Pick-up must occur by 3:30 PM unless
alternate arrangements have been made. CCS is not responsible for children left
unsupervised outside these hours.

Drop-Off and Pick-Up

o Elementary students: Use the west entrance for drop-off and pick-up.

« Jr. High and High School students: Use the south entrance.

« No student may remain outside the building after 3:20 PM unless accompanied
by a parent or staff member.

School Cancellations
In case of inclement weather or emergencies, announcements will be made by 6:30 AM
via:

e WIBW Channel 13 & Radio 580 AM
e CCS Website

Parents may pick up their children early in bad weather. Any required make-up days will
be added to the school calendar.

Absences: Excused and Unexcused
Absences are considered excused for the following reasons:

e Personal illness or injury

o Medical or dental appointments that can’t be scheduled outside school hours
o Family emergencies or funerals

e Inclement weather

e Transportation failure

o Absences pre-approved by the teacher
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Parents should notify the teacher before 8:00 AM if their student will be absent.

Tardiness
Students must be in their seat at the start of each school day and class period.
Tardiness will be monitored and addressed if it becomes excessive.

Medical and Dental Appointments
Please notify the school in advance if a student must leave early. Students will only be
released to adults listed on their approved release form.

CHAPEL

All students participate in weekly chapel services as part of CCS’s spiritual
development. Students are expected to maintain an attitude of worship and reverence
during chapel. Parents and families are welcome to attend.

DISCIPLINE

Philosophy of Christian Discipline

At Community Christian School (CCS), discipline is rooted in our mission to raise up
children in truth, righteousness, and love. We believe discipline is not about punishment
but about discipleship, helping students grow in self-control, respect, and responsibility
(Proverbs 22:6). Our goal is to foster a Christ-centered environment where students are
guided by internal motivation to do what is right because it honors God and others.

General Approach

Classroom discipline is primarily handled by teachers in partnership with parents. Most
issues are addressed with restorative approaches, clear expectations, consistency, and
opportunities for reflection and growth. Teachers will communicate concerns with
families early and often. When needed, the principal may intervene.

Serious or Repeated Behavior

If a student’s actions cause significant disruption or harm, they may be sent home for
the day. Continued or dangerous behavior may result in an in-school suspension, out-
of-school suspension, or behavioral probation. Expulsion may be considered if safety or
the school’s mission is at risk.

Positive Behavior Focus

CCS encourages positive behavior through regular recognition, student leadership
opportunities, and classroom-based celebrations. We believe reinforcing good conduct
builds confidence and a healthy school culture.

Kindergarten & 1st Grade Specifics
Younger students are developing foundational habits. Teachers will:

e Teach and model expectations

o Offer verbal reminders and opportunities to correct
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Use gentle consequences like loss of privileges or time away from group
activities

Involve parents early if disruptive behavior continues

Physical aggression (e.g., hitting, biting, or running away) will result in a parent call and
removal for the remainder of the day. Repeated unsafe behaviors may lead to
suspension or expulsion if they significantly disrupt the classroom or threaten safety.

Student Code of Conduct
Students are expected to:

Show respect to adults and peers

Maintain honesty in words and actions

Demonstrate responsibility in work and behavior

Use appropriate language and avoid slang or profanity
Refrain from PDA, bullying, or disruptive behavior

Follow guidelines for electronic devices

Disciplinary Interventions
CCS uses a tiered response system:

Minor Offenses: Handled by the teacher (e.g., reminders, parent contact)

Ongoing or Moderate Offenses: May result in loss of privileges, detention, or
parent meetings

Serious Offenses: May result in suspension, behavioral probation, or
administrative withdrawal

Non-Negotiables (Immediate Referral to Administration)

Physical aggression or fighting

Sexual misconduct or harassment

Possession of weapons, drugs, alcohol, or vapes
Theft or vandalism

Dangerous behavior (e.g., eloping from school)

Threats of violence or terrorism

Behavioral Probation

A student placed on probation may lose privileges such as field trips or extracurriculars.
Further infractions during probation may lead to suspension or dismissal. The decision
to place a student on probation or expel will consider the child’s age, attitude, record,
and willingness to grow.
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Resolving Disagreements
If a student or parent disagrees with a disciplinary decision:

1. Speak privately with the teacher
2. If unresolved, request a meeting with the principal
3. If needed, bring concerns to the CCS Board

Restoration and Redemption

Discipline at CCS reflects grace and truth. Our heart is always toward reconciliation,
growth, and restoration of relationships whenever possible. We aim to point each
student back to their identity in Christ and the joy of walking in His ways.

DRESS CODE & PERSONAL APPEARANCE

At Community Christian School, we believe our appearance should reflect respect for God,
ourselves, and others. Students are expected to dress modestly, neatly, and appropriately for a
school setting.

General Guidelines

o Clothing must be clean, free of holes or tears, and fit appropriately, not
excessively tight or oversized.

« Clothing or accessories may not display offensive or non-Christian symbols,
language, or images.

« Students should be well-groomed and practice good hygiene, including wearing
deodorant (recommended for grades 5 and up) and clean hair.

o Facial piercings (including nose rings and eyebrow rings) are not permitted.

If a student's appearance is deemed distracting or inappropriate, parents will be
contacted, and the student may be required to change. The school administration
reserves the right to make final decisions regarding dress code.

SPECIAL DAYS

Community Christian School celebrates several Christ-centered and patriotic
observances throughout the year, including:

o See You at the Pole

e Veterans Day

e Thanksgiving

e Christmas

o Valentine’s Day
o Easter
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e National Day of Prayer

All party themes must be approved by the teacher in advance. We ask that controversial
or divisive themes be avoided to maintain unity. Community Christian School does
not celebrate or recognize Halloween.

STUDENT WELLNESS

lliness Guidelines
To help keep our community healthy, please keep your child home if they:
e Have a current fever of 100.4°F or higher (or have had one in the past 24 hours)
o Are vomiting or experiencing nausea
e Have diarrhea or a contagious rash
o Are suspected of having pink eye or head lice

e Show signs of significant discomfort (earache, severe headache, stomach pain,
etc.)

Please notify the school by 8:00 A.M. if your child will be absent and inform us if the
illness is contagious (e.g., chickenpox, pink eye, etc.). If a student becomes ill at school,
they will be sent home. Parents or authorized adults must sign students in or out at the
office.

Immunizations

Kansas state law requires students to be up to date on immunizations. Parents may file
a Kansas Religious Exemption Form annually. In the event of a vaccine-preventable
disease outbreak, unvaccinated students may be temporarily excluded from school per
health department guidance.

Physical Exams

All students entering kindergarten or new to Kansas must provide documentation of a
recent physical exam.

Medication Policy
If medication must be administered during school hours:
1. A parent must complete a medication permission form.

2. Prescription medication must be in the original labeled container with
instructions.

3. Over-the-counter medications must also be in the original container.

s

Initial doses must be administered at home.
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5. All medications will be kept in a locked container.
6. Parents may come to school to administer medication if preferred.
Medical Care

CCS does not have a full-time school nurse. Staff members are trained in basic first aid
and follow universal precautions. If a student requires care beyond basic first aid,
parents will be contacted, and emergency services may be called. All injuries are
documented and kept on file.
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Community Christian School
Financial Policies & Tuition Agreement 2025-2026

At Community Christian School (CCS), we are committed to stewarding resources
wisely while offering Christ-centered education to our families. The following outlines the
tuition policies and payment expectations for the 2025-2026 academic year.

Payment Plan Options
The financial contract year runs from July 1 through June 30. CCS offers the following
tuition payment plans:

e [ Annual Payment: Due in full by August 1, 2025
e [ Semi-Annual Payments: Due August 1, 2025 and January 2, 2026

o [ Ten-Month Budget Plan: Monthly payments due the 1st of each month from
August 2025 through May 2026

Payment Methods
Tuition and fees may be paid by:

e [ Cash

o [ Check payable to Community Christian School (Check #: )

« [ PayPal via the CCS website (Add 5% per transaction to cover processing
fees)

Additional Fees

Technology and curriculum fees are due at registration or by August 1, 2025 at the
latest.

Late Payment Policy
o A $25 late fee may be assessed if tuition becomes 30 days past due.

e Accounts more than 30 days delinquent may result in students being withheld
from class.

e Continued non-payment may result in dismissal and/or loss of re-enroliment
eligibility.
Returned Payment Fee
A $35 fee will be assessed for any returned check or denied electronic payment.
Refund Policy
e No refunds will be given for registration, technology, or other non-tuition fees.

« |If CCS cancels a course, a full tuition refund will be issued.

o Tuition refunds are prorated within the first 30 days of the semester.
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o Withdrawals after 30 days will require full payment for the remainder of the
semester.

e Prepaid tuition beyond the required amount will be refunded in full.

Graduation Eligibility

Students may be ineligible to participate in graduation ceremonies or receive a
diploma if their tuition account is not paid in full or is not current according to their
selected payment plan.

Tuition Plan Selection (please check one):

0 Annual Payment (Due August 1)
O Semi-Annual (Due August 1 & January 2)
0 Ten-Month Plan (August—-May)

Payment method:

O Cash

O Check (Check #: )
O PayPal (+5% fee per payment)

Parent/Guardian Agreement
By signing below, | understand and agree to the tuition and financial policies as outlined
above. | commit to meeting my family's financial obligations to Community Christian

School for the 2025-2026 school year.

Student Name:

Signature:

Printed Name:

Date:
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Community Christian School
Technology Use Agreement 2025-2026

At CCS, we use technology to enhance learning in a safe and God-honoring way. Use
of school devices and internet access is a privilege, not a right. All students and families
are expected to follow the guidelines below.

By using CCS technology, students agree not to:

1. Access, send, or view inappropriate or offensive materials
Use obscene or disrespectful language
Access content contrary to Christian values
Harass or bully others online
Damage or alter any computer, network, or software
Violate copyright or licensing agreements

Use someone else’s login or password

©® N o a bk~ D

Access, modify, or delete others' files

9. Waste resources, time, or materials

10. Use devices for personal or commercial gain during school
11. Access social networking, gaming, or chat platforms

Violations of this policy may result in disciplinary action, including loss of access,
parental contact, detention, suspension, or further action at the discretion of the
administration. In serious cases, law enforcement may be contacted.

Technology Use Acknowledgment
| have read and agree to abide by the CCS Technology Policy.

Student Name:

Signature:

Printed Name:

Date:

19



